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THE HISTORIAN’S GUIDE TO USING SEARCH ENGINES

PREAMBLE

With the rapid technological development that we are 
experiencing, the Internet has become a sea full of knowledge 
where diving therein requires a skill that many people do not 
possess. Our studies have often preoccupied us from delving 
into the techniques of the electronic search engines, despite the 
importance of internet search for every historian. 

Historical studies require a lot of effort and patience to output 
proven scientific facts. As historical researchers, we need to 
perform the investigator’s job; in order to confirm the information 
that we obtain; thereby reaching the abstract truth, if possible.

What concerns us in this Guide is the Historical Research via 
Google’s Search Engine. If we want to get the most out of 
Google, we must use it and benefit from its various search tools 
and available operations and not just suffice with the usual 
search; as Google search operations contain special characters 
and indicators that we can use; in order to obtain more accurate 
and detailed results.

First, let’s assume that we are doing a historical study on the 
French Campaign in Egypt led by Napoleon Bonaparte, and 
we started searching for historical information on this subject 
with the help of Google’s Search Engine.
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First, we write www.google.com in the address bar of the 
Google Chrome browser1, and then we press the (Enter) button 
on the keyboard:

It will take us to the following page:

Afterwards, we type French Campaign in Egypt in the search 
box, and then we press the (Enter) button on the keyboard.

1-  In our presentation of this topic, we will use Google Chrome browser , and we 
will support this Guide with illustrations of what we do, to make it easier for the reader to apply 
them afterwards.
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We will get 27,900,000 results2 as indicated in the following 
figure: 

Trying to obtain information from all these results will be difficult 
and a waste of time and energy, and that is where the search 
assistant operations come in; in order to help in converting 
this large number of results into a much smaller number that 
is easier to manage. This allows us to easily select the websites 
we want to access. Therefore, we will showcase several Google-
specific methods and sites that will help us in completing our 
historical research.

2- The number of results changes; as it is linked to the search engine updates.
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FIRST: FILTERING THE SEARCH RESULTS BY DATE

Let’s assume that we are searching for a recent research on 
Napoleon’s Campaign in Egypt and we just want results from 
the past three years. If we filter by date, we can be sure that 
old links will not get in the way of our search results, and that is 
through the following steps:

1.	We write, for example, Napoleon’s Campaign in Egypt, then 
we click on (Tools), then (Any Time), and then (Custom Range).

2.	Afterwards, the window (Customised Date Range) will appear, 
where we can enter the start and end dates beside the 
calendar. And then, we click on (Go).

With this simple process, we can specify the search results we 
want, and ensure that we do not get results outside the specified 
timeframe.



5

THE HISTORIAN’S GUIDE TO USING SEARCH ENGINES

SECOND: EXCLUDING KEYWORDS THAT WE DO NOT NEED

If we want to exclude specific words from our Google search, 
we just have to put a minus sign  before the word we want 
to exclude. For example, if we have enough references and 
sources about Napoleon’s Campaign in Egypt and we just 
want to search for Napoleon’s Campaign in the East without 
getting into topics about Egypt, we write Napoleon’s Campaign 
in the East -Egypt and then we press the (Enter) button on the 
keyboard.

The search results on the topic will appear without any mention 
of Egypt in them. This simple process helps us narrow down the 
search scope; in order to access the information within a short 
period of time.
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THIRD: EMPHASIZING THE KEYWORDS WE NEED

On the other hand, if we put the plus sign + before any word, 
this means that we want to emphasize its importance in the 
search. If we take the previous example, but slightly change it 
by emphasizing the importance of searching the topic Egypt, 
we write Napoleon’s Campaign in the East +Egypt in the search 
box, and then we press the (Enter) button on the keyboard.

Fewer results will appear, which means that Google has 
exclusively shown the results of Napoleon’s Campaign, which 
mention the word Egypt. This process helps us narrow down the 
information, especially if there are a large number of sites and 
information regarding the general subject of our study.
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FOURTH: FINDING IMPORTANT INFORMATION THAT IS 
PARTIALLY UNKNOWN TO US

If we are seeking important information that we only know parts 
of, Google will help us fill in the gaps. All we need to do is use 
the asterisk sign  in place of any missing words or letters, and 
then Google will find the right answer for us.  For example, if 
we are looking for the scholar who solved the mystery of the 
hieroglyphic writing during Napoleon’s campaign, and we only 
know that his name is François, we write the following in the 
search box: Scholar François * Hieroglyphics

Afterwards, we press the (Enter) button on the keyboard. 

Once it appears that the scholar’s name is Jean-François 
Champollion, we may then continue our search by trying to find 
out more details about this famous scholar.
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FIFTH: USING TO/IN IN THE GOOGLE SEARCH BOX

We can also convert the measurement units used in one country 
into units used in other countries, such as converting pounds 
into kilograms, miles to kilometers, etc., and that is by using the 
To /In technique in the Google search box. For example, the 
Rosetta stone discovered during Napoleon’s campaign in Egypt 
weighs about 1,680 pounds. If we want to know the weight in 
kilograms, we should do the following:

1.	We write 1680 pounds to kilograms in the Google search box.

Or 1680 pounds in kilograms.
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2.	Then we press the (Enter) button on the keyboard.

With that, we get the result; which states that the Rosetta stone 
weighs about 762.0352 kg. We can follow the same method 
to convert other measurement units including speed, area, 
currencies and others.

This conversion method for the measurement units provides us 
with accurate, effective and quick results; in order to come up 
with a reliable and coherent analysis for the information we have 
collected to enrich our historical studies.
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SIXTH: SEARCHING FOR FILES

However, if we want to obtain research, books, periodicals, 

magazines, etc., rather than information on websites or social 

media platforms, we write filetype: in the Google search box 

and then the file format we are looking for, whether it is PDF, 

Word (.docx), Excel (.xlsx), or other formats.

If we want to find studies on Bonaparte’s campaign in Egypt in 

PDF format, we write Filetype: PDF Bonaparte in the search box, 

then we press the (Enter) button on the keyboard.

Thus, we can limit the results to files that can be downloaded 

in PDF format, whether they are books, research, or magazines. 
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SEVENTH: ACCESSING EXACT QUOTES

We can also enrich our historical studies with accurate quotes said 
by specific figures; in order to be investigated and documented, 
and that is by putting the text between two quotation marks. If 
we apply this to Napoleon’s statement to the Egyptians:

“Egyptiens, on vous dira que je viens pour détruire votre religion: 
c’est un mensonge, ne le croyez pas”3.

We write the quote in this manner in the Google search box, and 
then we press the (Enter) button on the keyboard:

The search results will show us websites that contain the written 
text in the same manner, while excluding the websites where the 
text was written in another manner.

3- “O Egyptians, you will be told that I came to destroy your religion. That is a lie, do not believe it”
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EIGHTH: USING BOOKMARKS 

Google’s Bookmark tool can be used to save any link we want to 
re-access, and that is by following these steps:  

1.	First, we have to access the website that we want to save its 
full URL4; for example, if we write Lebanese Edward Nassar 
Museum in the Google search box, and then we press the 
(Enter) button on the keyboard, it will give us the following 
results:

2.	By choosing the first result, it will take us to the following website.

4- URL: the address/link of a web page.
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3.	We just have to click on the (Star shape) at the top of the page 
on the title bar, which will display the following:

4.	Then we click on (Done), which will save the URL within Google 
Chrome browser.

After a while, if we want to go back to this URL, all we have to 
do is click on the three dots at the top of the browser, and then 
we click (Bookmarks); afterwards, the names of the previously 
saved websites will be displayed, and we may choose the URL 
we want to access.
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NINTH: CHECKING OUR SEARCH HISTORY

If we visit a website, but we do not save it or bookmark it, and 
then as we make progress in our study, we find that the website 
contains important information for our research, and we want 
to return to it, we should access the web history as it provides a 
record of the sites which we have visited, a timeline, etc.

If we want to know this timeline, we visit (My Activity Page) 
through the following steps:

1.	We click on the (circle) at the far right, and then click on 
(Manage your Google Account).

2.	Then we click on (Data & Privacy).
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3.	Then we select (My Activity).

It will then show us the history of the websites we have visited.

This process saves a lot of time and effort in re-searching sites 
that we have previously visited, if we did not add them to our 
archive.
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TENTH: USING THE GOOGLE VIRTUAL LIBRARY 

We can read, download or preview some books and publications 
on Google Virtual Library, and if we find a book that we want to 
use in our research, we may have several options, such as reading 
and downloading the book, buying it online, or borrowing it 
from a nearby library.

1. Viewing Publications in the Google Virtual Library

If we want to find some studies on Napoleon Bonaparte’s Campaign 
on the Google Virtual Library; in order to view or download5 
it, we must go through the following phases:

A.	We type the following URL in Google Chrome’s address bar 
books.google.com, and then we press the (Enter) button 
on the keyboard:

5- It should be noted that not all books and publications are allowed to be downloaded; as some 
can be downloaded, while some can only be read either in full or some of its pages, and others 
will only show the research headlines.
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B.	We type our research keywords6 in the Google search box; 
for example, Napoleon’s Campaign in Egypt, and then we 
press the (Enter) button on the keyboard.

The results will show several books about Napoleon’s campaign 
in Egypt.

6- We can also search using a particular book name, author name, or ISBN number.
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C.	If we click on the name of the book shown here, which is 
Napoleon in Egypt, it will open the following page:

On this page, we see information about the book, such as the 

author’s name, the publication date, the number of the book’s 

pages, and other information of interest to the researcher; 

along with highlights on the keywords we were looking for. 

In this example, the word Egypt was highlighted in any page 

mentioned in the book. This means that the information will 

be easily accessible, if the book is made available to us, either 

electronically or as a hard copy.
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2. Search Assistant Operations in Google Virtual Library

• Views

3 types of views can be shown for the documents in the Google 

Virtual Library. If we click on (Any View), 3 options will be 

displayed:

❍ Any View: Displays all of the documents which resulted from 

the search

❍ Preview and Full View: Shows the documents that may be 

partially or fully viewed

❍ Full View: Shows only the documents that may be fully viewed
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• Document Types

We can also choose the type of document that may be filtered 

from the Google Virtual Library by clicking on (Any document), 

which will display the following options:

❍ Any Document: If we want the results to show any type of 

document, whether it is a book, a magazine, or a newspaper.

❍ Books: Shows books only.

❍ Magazines: Shows magazines only.

❍ Newspapers: Shows newspapers only.
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• Release Date 

We can also determine the time period for our search in the 
Virtual Library to access editions for a specific period; and that is 
by clicking on (Any Time):

We can select editions either from the 21st century, the 20th 
century, or the 19th century editions, or choose Custom Range, 
which will display the following:
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We can select a specific time period; for example, if we want 
books published about Napoleon’s Campaign in Egypt 
between the year 1800 and the year 1900, we must write 1800 
in the (From) field which means From the year, and 1900 in the 
(To) field which means till the year. Afterwards, we click (Go).

This will show the editions published between these two dates.

These previous options will greatly help the historical researcher 
in dividing his research system based on specific time segments.
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3. Practical Application

If our historical research requires information found in a book 

about Napoleon’s visit to the pyramids in Egypt within the 21st 

century, which we can read in full, we should follow these steps:

A.	We type books.google.com in our Google Chrome address 

bar, and then we press the (Enter) button on the keyboard.

B.	We write the appropriate keywords in the search box, for 

example, Egypt’s Pyramids Napoleon, and then we press the 

(Enter) button on the keyboard. Many options will be displayed 

for books, magazines and other types of publications.
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C.	We start filtering these results; in order to obtain full previews 

only, and that is by clicking on (Any View), and then selecting 

(Full View).

D.	Then we continue to filter the results and select (Books) from 

(Any Document); in order to obtain results that contain books 

only, while excluding any magazines and newspapers.
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E.	We specify books published only in the 21st century by clicking 
on (Any Time), and then selecting (21st Century).

Afterwards, we will obtain the book that may help us with our 
research. Here, we can click on the Exploring the Interior: 
Essays on Literary and Cultural History book by Karl W. 
Guthke to see if its topic is useful for our research.

After accessing the book’s link, we find that we can read the 
entire book; because we have previously selected (Full View); 
and that it was issued in 2018; i.e. the 21st century, because we 
have selected (21st Century); and that it is a book because we 
have also selected (Books).
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ELEVENTH: USING GOOGLE SCHOLAR

Google also helps researchers through a search engine for 
scientific and university literature, articles, theses, summaries, 
etc. To access and search this website, we apply the following 
steps:

1.	We write scholar.google.com in the address bar.

2.	Then we press the (Enter) button, which will show the following:

3.	Afterwards, we write what we want to look for in the search 
box; for example, Napoleon Bonaparte, and then we press 
the (Enter) button on the keyboard.
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4.	We will get several results from different sources, all we have to 
do is click on the link that may benefit our historical research.
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5.	We select, for example, The Life of Napoleon Bonaparte, by 
clicking on the title link; and so the result will load automatically, 
and the research below will open as follows:

Accordingly, we benefit from all the research related to our 
research topic, and those that preceded it; in order to get the 
best possible result.
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TWELFTH: USING THE GOOGLE IMAGES SEARCH FEATURE

If we want to verify the credibility of a particular image7 
 found on the Internet, confirm its source, and find out whether it 
is real or not, Google has a reverse image search feature to find 
out which websites have previously posted such images, and 
whether or not they can be used.

We can upload the image to Google Images; in order to find 
the same or similar images. To do so, we have to follow the 
following steps to find this image of the Pyramid of Giza:

7- Some authors still use images obtained from search engines in their books/articles without 
taking into consideration copyright issues.
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1.	We type images.google.com in our Google Chrome’s address 
bar, and then we press the (Enter) button on the keyboard.

A Google search box will appear that is dedicated for images:

2.	We click on the image we want to verify, and then we drag 
and release it in the search box as follows:
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Finally, we will get several results through which we will know the 
websites where this image or similar images are located.
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THIRTEENTH: USING THE GOOGLE TRANSLATE TOOL

Through its translation app, Google provides the feature of 

translating text, and detecting the original language of the text 

to be translated if we do not know its original language, thus 

saving the researchers’ effort, and reducing the professional 

translation costs. To do this, we follow these steps:

1.	We write on our Google Chrome’s address bar translate.

google.com, and then we press the (Enter) button on the 

keyboard.

2.	The following window will be displayed to us. If we do not 

know the original language of the document, we click on 

(Detect Language), and in the second box, we select the 

language that we want to translate the text into; for example, 

Arabic.
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3.	If the text in our document is selectable, we select and copy 

the text by right-clicking on the mouse, and choosing (Copy) as 

follows:

4.	Afterwards, we go to the Google Translate page, then we do 

a right click, and select (Paste) as follows:
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That way, we will make a copy of the selected section, and it 
will be translated directly into Arabic. In the following image, 
we notice that Google has automatically detected the original 
language of the text (ITALIAN-DETECTED):

If we want to translate the same text into another language, all 
we have to do is press the arrow in the translation side, and it will 
give us several language options, which the original text can be 
translated into as shown in the following figure:
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If we choose English, Google will directly translate the text from 

Italian into English as follows:

Based on the foregoing, we must clarify that the Google Translate 

feature can help us understand the topic in general, but it does 

not provide a professional translation; therefore, it is not fully 

reliable.
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FOURTEENTH: USING GOOGLE MAPS

In order to find an estimate of the time it took Napoleon to 
travel from Alexandria to the Pyramids of Giza; taking into 
account the changes in the road map and the various means of 
transportation over time, we can use Google Maps, which helps 
the historical researcher calculate the logical time for invasions, 
communications, and other matters.

As for finding out the time required to walk on foot from 
Alexandria to the Pyramids of Giza at the present time, we may 
do the following: 

1.	We write maps.google.com in Google Chrome’s address bar, 
and then we press the (Enter) button on the keyboard:

The following will be displayed:
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2.	We click on the arrow  displayed on the screen, and we will 
see the following:

3.	We choose the means of transportation to be (On Foot), and 
fill the two boxes as follows:	

Pyramids of Giza

Alexandria
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4.	We press the (Enter) button on the keyboard, and it will show 
us the map of Egypt, the available directions, and the time 
we need to get to the Pyramids of Giza from Alexandria.

Google Maps helps a lot in our historical research, but we 
must all take into account the geographical variables that have 
occurred over time.
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CONCLUSION

In our current era, we must rely on modern technology to make 
use of our time as much as possible to complete as many credible 
historical research as possible, and this by no means dispense 
with paper documents from books, magazines, newspapers and 
documents. Therefore, as researchers, we should keep pace 
with the rapid technological development and be ready to learn 
new technologies that will help us with our work, studies and 
research.

All that was presented in this Guide greatly helps the historical 
researcher to speed up and organize the search operation, 
and any researcher can expand further in studying the Google 
techniques mentioned here, or even use the other tools that it 
provides.

Through the operations and tools mentioned in this Guide, we 
are now capable of searching for documents and records in a 
faster manner, and in all the languages. Therefore if we properly 
use these tools, they will help us come up with rich research that 
contribute to the field of history, and shed light on the historical 
facts that have been forgotten.
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